
  The basic submission criterion is one idea in one thousand 
words. There is no lower limit for submissions but the upper limit 
of 1000 words will be strictly  enforced. Articles should be of 
interest or relevance to people with an interest in teaching in 
Saitama City. It is expected that the character of the readership 
will change over time.

We require the following for submissions:

1. 1000 article (any language)
2. Title in English and Japanese
3. Short abstract (100 words max.) In English and Japanese
4. Short ʻabout the authorʼ (100 words max.)

Structure

  The structure of a basic article is something like this:

Introduction - 125 [words]
point 1 - 150
point 2 - 150
point 3 - 150
point 4 - 150
point 5 - 150
conclusion - 125

     The example article ʻUsing Numbers Effectively in Debateʼ 
roughly follows this structure. It is a little shorter at 893 words but 
I said what I wanted to say and then stopped. That is OK.

     There should be a strong structure to your writing. This will 
help keep your article focused and easy to read. You should be 

able to take the first paragraph of your article, the first and last 
line of each subsequent paragraph and the final paragraph and 
put them together. the result should be a readable and coherent 
whole. Letʼs do this with the example article:

  There are three types of debates. Fact debates like ʻGreen tea is 
good for you.ʼ Value debates such as ʻGreen tea is better than black 
teaʼ; or Policy debates, for instance ʻThe Japanese government should 
ban black tea.ʼ The All-Japan High School Debate Tournament this 
year, as in all previous years, is a policy debate.

  Qualifying rounds are held by prefecture and these qualifying rounds, 
like the Saitama Prefecture competition the Inaho Cup, are highly 
competitive. To address this problem this article attempts to show how 
students can improve both their use of numbers and their chances of 
winning debate matches.

  The problem with small numbers, particularly integers of less than 1, 
is that they lack impact. The key to using small numbers is to make the 
case that even a small difference in what is being discussed is 
intolerable or particularly desirable.

  When using big numbers, impact is limited by the imagination of the 
judge. This problem is often exacerbated by cultural differences. 
Judges need debaterʼs help to appreciate what very large numbers 
represent either through example, as above, or analogy.

  Giving exact numbers can often be counterproductive. Debaters that 
use imaginative ways to present their numbers make it easier for 
judges to absorb the significance of their evidence.

  Our students are often good at mastering facts. All facts, not just 
those relying on numbers, only have value if they persuade the judge 
to choose your team.
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  There are some common barriers to understanding when using 
numbers in debate. Unlike debaters judges do not have an opportunity 
to seek clarification; their potential misunderstandings need to be 
anticipated.

  Many debate teams choose to present numbers visually. However, 
visual aids are not as powerful as an eloquent and reasoned 
argument.

  In debate matches like the Inaho cup the goal is to win. Teams often 
lose sight of who their audience is—the judge.  Speeches are short 
and judges must listen, understand and record what is said. If a 
debater uses numbers in a way that is unclear or difficult to understand 
then their effort has been wasted. In the use of numbers, as in all 
aspects of an argument, debaters should think about how to help 
judges understand and choose their point of view.

  What you are left with is are the basic ideas of the article 
without any of the explanation. It should sound like the regulars 
at your local pub talking about the government. If your article still 
makes sense after this treatment then you can be sure that you 
reasoning is clear. There are times when your writing wonʼt fit 
this structure. That is OK. You are the best judge of how to 
express your ideas on paper.

  Paragraphs should also have a structure. At itʼs most basic the 
old adage: say what you are going to say, say it, say what you 
have said, is a good guide. Your paragraph should contain the 
following elements:

1. Statement - The point you want to make
2. Reason - Why is this point important?
3. Evidence - An example or evidence (e.g. a citation) that 

illustrates your point

4. Link - either to your statement, the central thesis of your 
article, or to the next paragraph

     
  Letʼs do this with a paragraph from the example article:

  When using big numbers, impact is limited by the imagination of the 
judge. This problem is often exacerbated by cultural differences. Yen 
amounts are an order of magnitude higher than the equivalent in a 
western currency. Consider the claim: ʻJapanʼs national debt is forty-
four trillion yenʼ. Western judges may have little experience in 
discourse involving money amounts in trillions or even billions. That 
ʻJapanʼs national debt amounts to over 3.6 million yen per person  ̓ is 
much easier to imagine. Policy debates often involve issues like 
national debt or tax revenue. Judges need debaterʼs help to appreciate 
what very large numbers represent either through example, as above, 
or analogy.

1. Statement - When using big numbers, impact is limited by 
the imagination of the judge.

2. Reason - This problem is often exacerbated by cultural 
differences. Yen amounts are an order of magnitude higher 
than the equivalent in a western currency.

3. Evidence - Consider the claim: ʻJapanʼs national debt is 
forty-four trillion yenʼ. Western judges may have little 
experience in discourse involving money amounts in 
trillions or even billions. That ʻJapanʼs national debt 
amounts to over 3.6 million yen per personʼ is much easier 
to imagine.

4. Link - Policy debates often involve issues like national 
debt or tax revenue. Judges need debaterʼs help to 
appreciate what very large numbers represent either 
through example, as above, or analogy.
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     There are times when your writing wonʼt fit this structure. That 
is OK. You are the best judge of how to express your ideas on 
paper.

Some general advice on getting started

  The hardest part of the process is getting started. Therefore 
start. If you are reading this go and get a pencil and a piece of 
paper. Seriously. Not blank paper but some scrap  of paper with 
something already on it. Unpaid bills are good for this.

  There is an old story about a Broadway producer who wouldnʼt 
listen to a pitch unless it could be written on the back of a 
business card. Your main problem is not going to be writing a 
thousand words itʼs going to be fitting your idea into one 
thousand words. Whatʼs your idea? It should be simple. Mine 
was ʻusing numbers in debateʼ. Not ʻwinning debatesʼ thatʼs a 
much more complicated idea and a much longer article. Simple 
ideas give the reader some easily achieved task or some 
practical advice on a specific problem. Write it on the gas bill.

  Next think of a few quick steps to complete the task or a few 
simple answers to the problem. ʻusing numbers in debate - big 
numbers, small numbers, presenting numbers, pie-charts and 
stuffʼ. Write them on the gas bill.

  Next add some more detail. You wonʼt need sentences just 
some ideas you want to talk about:

1. exact numbers - too difficult to hear
2. big numbers - hard to imagine, yen, analogies?
3. small numbers - hard to imagine, no impact
4. presenting numbers - persuasion, minimal pairs, rounding, 
5. pie-charts and stuff - not too small, not too complicated, types?

  Thatʼs your first draft. Now you can make decisions about 
structure. Maybe it would be better to talk about exact numbers 
with presenting numbers. Maybe presenting numbers is too big 
an idea and needs to be two paragraphs. Letʼs swop  things 
around and add some examples.

1. Introduction - advice: using numbers effectively in debate

2. big numbers - hard to imagine, yen, analogies? - example - 
population, national debt, GDP

3. small numbers - hard to imagine, no impact - example - crime 
rates, numbers less than 1

4. exact numbers - too difficult to hear - example - population, 
national debt, GDP

5. presenting numbers [style] - persuasion - example - same 
number two ways 15% / 85%

6. presenting numbers [barriers to understanding] - minimal pairs, 
rounding, 

7. pie-charts and stuff visual presentation - not too small, not too 
complicated, types?

  Thatʼs your second draft; next choose the easiest looking idea. 
Start writing about it, donʼt worry about style or structure or 
anything. Just get something down on that gas bill. When you 
get stuck or you have said what you wanted to say, stop. Pick the 
next easiest looking one and repeat.

  Thatʼs your third draft; you are finished. The basic ideas and the 
basic structure is there. All that remains is to do with style. Go 
back to your article and take the first paragraph of your article, 
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the first and last line of each subsequent paragraph and the final 
paragraph and put them together. the result should be a 
readable and coherent whole. If it isnʼt make it that way.

  Thatʼs your fourth draft. All that remains to do is polish your 
writing. Look for ways to make your sentences simpler and 
shorter. Look for ways to make your sentences more consistent 
in terms of tone. Look for repetitive language and vary it to make 
it more interesting. Make long sentences two sentences. Make 
long paragraphs two paragraphs. Check your use of punctuation 
for errors. ʻStrunk and Whiteʼ is a good guide to writing style. 
Letʼs look at a paragraph from the example article:

  Our students are often good at mastering facts. They also tend to 
present them as they were discovered during the process of research. 
Debaters should think about how facts can be presented with 
persuasively effect. Consider the following claims: ʻ15% of foreign 
residents in Japan pay unemployment insurance.ʼ ʼ85% of foreign 
residents do not pay unemployment insurance.ʼ The same fact can be 
presented in two ways. Debaters should consider which best serves 
the point they are trying to make. Rhetoric is the art of using language 
to persuade. All facts, not just those relying on numbers, only have 
value if they help the judge to choose your team.

  Our students are often good at mastering facts. They also tend to 
present them as they were discovered during research. Debaters 
should think about how facts can be presented persuasively. Consider 
the following claims: ʻ15% of foreign residents in Japan pay 
unemployment insurance.ʼ ʼ85% of foreign residents do not pay 
unemployment insurance.ʼ The same fact can be presented in two 
ways. Debaters should consider which best serves the point they are 
trying to make. Rhetoric is the art of using language to persuade. All 
facts, not just those relying on numbers, only have value if they 
persuade the judge to choose your team.

  Stop. You are finished. Put it away for a couple of days. Take it 
out read it over. You might make a minor change here and there. 
Submit it. Start on the next one.

  If you need help or advice about any stage of the submissions 
process please contact the editor:

contact@saitamacityeducators.org
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The example article is a part of issue 1. It can be read online or 
downloaded as a PDF from: 
http://www.saitamacityeducators.org/
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